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A message from:

| Jody Gennrich

Director of Operations

: May 21,2019

Greetings!

Beginning on July 1, 2019, The Registry will require documentation to verify a
High School Diploma, High School Equivalency Diploma (HSED) or General
Education Diploma (GED).

This requirement better aligns with licensing regulation DCF 251.05, which
details staffing qualifications in a licensed group center. Without verification of a
High School Diploma, HSED, or GED, individuals will not meet the preliminary
qualifications for the following licensed positions:

e Child Care Teacher
e Administrator Center Director 50 or fewer
o Center Director 51 or more in a licensed group center

These positions will no longer be listed on Registry Certificates of Achievement,
effective July 1, 2019, if a High School Diploma, HSED, or GED is not verified on
a Registry member's profile.

It is highly recommended that ALL REGISTRY MEMBERS log in and check if
their High School Diploma, HSED, or GED is verified. Please use the instructions
below.

Individuals who have their High School Diploma, HSED, or GED verified on the
Education page of their Registry profile, do not need to take any action at this
time.

Individuals who do not have their High School Diploma, HSED, or GED verified by
The Registry are advised to submit proper documentation to meet the current
licensing regulation.


https://sg-mktg.com/MTU2Njc0NjU4NXw5VVBVQ0FwbWRQYmhtbzF5MXhKOG9KTjJPT2lJR2FaZ2JycmltUjBNdVgwZzAzSVFFdWJ3Q1VQbWpOd3FSRUdoSVJCN1dZOFczVjNLTGpIWDF0ZFFLelpKdUI4RXV1aV9QMTJWbVpwMTJRNzVRTF8ySVZRdWwzdm5laHpZQnhKOFFqcFZwVEk1Z0xHbEh2SnRMSnZmOTBJV0dIRWE4T0F4MzlUTUhTVEZfaFhZeXRwNVNTYTR5NWM1ZWZaN0J5LTMwaEtzVHlfM1cxWUctVUpFVmxOQTBtN3VCVEJ3VkQ3R3FVNzVfS0h5TmpkUlJ0NXVael9ZX0VwVHdwRFJORmxaQ0s5VnzcSvtIuIzQ6YJE2aTiqkIIz8VIGeAEoFlImpjKyuIBfw==
https://www.facebook.com/RegistryWI
https://twitter.com/RegistryWI
https://www.linkedin.com/company-beta/3140916/admin/updates/
https://dcf.wisconsin.gov/files/publications/pdf/0205.pdf#page=17
http://the-registry.org/membership/certificate.aspx

Documentation, specifically needed to verify a High School Diploma, HSED, or
GED, will be immediately processed and verified by The Registry for individuals
with a current Registry membership. Current members can submit this
documentation without a membership renewal if submitted to The Registry
before July 1, 2019.

Please note: If an individual's Registry membership is expired OR if a current
Registry member submits documentation of a High School Diploma, HSED, or
GED after July 1, 2019, the individual will be required to renew his/her Registry
membership before any documentation can be processed and verified.

If you have any questions regarding this update, please contact us for assistance.

Sincerely,

Jody Gennrich
Director of Operations

NEXT STEPS

The following steps are how Registry members can check to see if their High
School Diploma, HSED, or GED are verified. It is recommended that all members
check the Education page in their Registry profile.

Summary | Personal Employment | Training | Professional | Reports
Education @

High School @

Graduation Year 2008 SELF REPORTED

1. Log in to your Registry account and click on the Education tab at the top of
your screen (see picture above).

2. If your High School Diploma, HSED, or GED is listed as SELF
REPORTED (as shown in the picture above), it is highly recommended
you email, fax, or mail documentation to verify your High School Diploma,
HSED, or GED to The Registry before July 1, 2019. The Registry will


https://the-registry.org/Contact.aspx
https://identity.newworldnow.com/account/login?returnUrl=%2Fconnect%2Fauthorize%2Fcallback%3Fclient_id%3DSW5zaWdodCBSZWdpc3RyeSBXSSBWNiAoUHJvZCk%253D%26redirect_uri%3Dhttps%253A%252F%252Fwww.the-registry.org%252Fmyregistry%252Fsignin-oidc%26response_mode%3Dform_post%26response_type%3Dcode%2520id_token%2520token%26scope%3Dopenid%2520role%2520email%2520profile%2520nwn.insight.elearning.webapi%2520nwn.insight.webapi%2520nwn.insight.identity.webapi%2520offline_access%26state%3DOpenIdConnect.AuthenticationProperties%253Dfak12dWVAydt_WHENeTDhcYPlOCV89Gzf22kQtGVtCGqh2sTYqAEKkO2DWBoPJuzNTb1-jSVV7MjqfGjhHTTtAZKXaEK36YsoK3hIHiSOj9PW9znrlmnqxGicZL9EzQCqHSJutkZQGzGCiAiG-PECPRyrBZuQKO9sOXVWzrS9zcEJlb24N7451Vl_fQKTJwf4WinGQpRCgmJO9bHBL00UTcOupaNRx27JCnujUvcjudkWo9evMrwBBW76WpS_9GO-LYYO_rVygoYeYFK6UAsnOrCCpWwdZbJg0XCw_81OE3uru3j_lUl9xIVFKJi134O5JTbSL3OCE3TuY2_jvMtaxrh7bFHvnU1ZAWbhq9ZQbstVpvkVTnbXsTQaa_IvheQecYQ-XSXsyZReQdp_83D0mv0Dc3M6FugKEC7IzbKPgK9-MgLb2qsVdd_GBjd4_Z8%26nonce%3D636935547341973427.YTI2Y2Q3ZjMtNTE2Mi00NzJiLWI0OWMtNGVjMDk0YTg5N2Y4OWMyM2NjOTUtMjliNC00YjM4LTg5N2EtNjgzOWRjOWUyMjQ2%26ui_locales%3Deng

process and verify this information without a membership renewal for
current members only. If it is listed as VERIFIED, you have no further action
to take.

Please Note: Any documentation that is received after July 1, 2019, will require
Registry membership renewal. Individuals with an expired Registry
membership must renew and send in documentation to have a
High School Diploma, HSED, or GED verified by The Registry.

What type of documentation will The Registry accept to
verify a High School Diploma, HSED, or GED?

The Registry accepts the following types of documentation for verifying a High
School Diploma, HSED, or GED. Only one item from the following list needs to be
submitted for verification:

« A copy of a High School Diploma.

A copy of a High School Transcript confirming the date of

graduation.

« An official letter on school letterhead from the School District stating
your conferred graduation date.

e A copy of your GED or HSED issued by the Department of Education from
the state where the GED or HSED was completed. For Wisconsin, contact
the Department of Public Instruction.

« A copy of an Evaluated Foreign Higher Education Transcript or
High School Diploma from an accredited foreign credential
evaluation agency.

« A copy of a state verified Professional Educator Teaching License.

« A copy of a Degree Diploma from a regionally accredited college or
university showing the date of graduation or conferment.

o Please see the Council for Higher Education Accreditation for
more information regarding regionally accredited colleges and
universities.

» Official Transcripts from an accredited college or university that indicates a
degree program enrollment or completion of high school graduation on the
transcript. The college or university transcripts must be sent directly to The
Registry in an unopened, originally sealed envelope, or by secure email
directly from the school to the Registry. If a degree program is not declared
on the transcripts, The Registry cannot verify high school graduation.


https://dpi.wi.gov/ged/transcripts
http://nwnregwistore.blob.core.windows.net/dnnfiles/AzureCloudStorage/Membership/International-Evaluation-Services.pdf?sr=b&si=CloudStorageFileManagerPolicy&sig=jznlemyJVHCDIkE%2B2jW8b%2FzFEzhcYc6HNbRTw%2FT0npw%3D
https://www.chea.org/search-institutions

How do | send documentation to verify my
High School Diploma, HSED, or GED?

The Registry can accept the approved documentation by email, fax, or mail, with
the exception of official college transcripts. Please see the above section for the
approved methods of sending official college transcripts.

Email: supporti@the-registry.org

Fax: 608-222-9779

Mail: The Registry
2908 Marketplace Drive, Suite 103
Fitchburg, WI 53719

How do | get a copy of my High School Diploma?

If your high school has had a tragic accident or lost all of it records, you can
contact your school district directly to ask how to retain a copy of your diploma or
transcript. If your high school is no longer in operation or is closed, use the
following steps to track down a record of your graduation:

1. Reach out to your school's district office. Search online by entering the
school district and the state it was located to find the contact information. If
this doesn’t bring up your school district’s information, you can also search
by school district on the National Center for Education Statistics (NCES)
website. If you attended a private school, you can search on the Search for
Private Schools tool on the NCES website.

2. If you still cannot find your school district, this might mean the district no
longer exists. In this case, you can contact the Department of Education in
the state you attended high school. The Department of Education has
records of current and past high schools and should be able to guide you in
the right direction to retain a copy of your diploma.

Once you have a copy of your High School Diploma or transcript, keep the
original for yourself and send a copy to The Registry.

Please Note: The only case where original documentation is required is in the
case of official college transcripts.



mailto:support@the-registry.org
https://nces.ed.gov/ccd/districtsearch/
https://nces.ed.gov/surveys/pss/privateschoolsearch/
https://www2.ed.gov/about/contacts/state/index.html

Jody Gennrich
2908 Marketplace Drive, Suite 103
Fitchburg, WI 53719
608-222-1123 | support@the-registry.org
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